
 
 

 
Request for Proposals 

 
The Smith Center Economic Development Department is seeking proposals for regular and “as-
needed” property maintenance and repair services for Heritage Town Homes. Proposals must be 
received no later than 5:00 pm on June 3, 2022.  
 
Heritage Town Homes of Smith Center, is an 8-unit multifamily residential rental community 
built in 2012 and located on White Rock Road in Smith Center, Kansas. Smith Center's 
Economic Development department operates and manages the fourplex which is compliant with 
the state Low Income Tax Credit program and federal Fair Housing regulations.  
 
Property maintenance and repair projects which may be conducted under the agreement 
awarded pursuant to this RFP include regular rental property maintenance, such as air filter 
replacement and gutter cleaning, and minor repair services such as light bulb replacement, door 
handle repairs, or cabinet door adjustment. The department is looking for someone who is 
respectful and cordial in their interactions with Heritage Townhomes’ elderly tenants. The 
contractor will also diagnose larger repair or replacement requests and coordinate bids from 
local service providers for the director’s decision. The department is seeking a contractor who 
will be on-call for tenants in the case of an emergency. The contractor will also coordinate with 
the Economic Development director to ensure all maintenance and repairs stay within budget. 
The annual budget for all property maintenance is currently under $10,000.  
 
Contractors must submit a proposed scope for services, rate for property maintenance and 
repair services (monthly or annual rate is preferred), references from contractor’s previous 
clients, and contractor address, email and phone number. Contractors may submit proposals for 
all or only some of the services described in this RFP. 
 
It is the department’s policy to promote employment and business opportunities for residents 
and contractors and to give preference to local businesses on all contracts. A local service 
provider is defined as a business or contractor who has a valid physical address located within 
Smith County from which the contractor operates or performs business on a day-to-day basis. 
 
Proposals will be evaluated using the following criteria:  

- Quality of the proposal 
- Demonstrated ability to perform the services described 
- Quality of work, as verified by references provided by the contractor 
- Rates 
- Location of the contractor 

 
If agreement on terms and conditions acceptable to the department cannot be achieved, the 
department may terminate negotiations with that contractor and proceed with awards to other 
contractors, or not award at all. The department may negotiate with multiple contractors 
simultaneously. 
 
Questions or inquiries about this Request for Proposal can be submitted to 
sced@smithcenterks.com or by calling (785) 282-6517. 
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